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“Let Your Light Shine” Matthew 5:16 
 
 
Dear parents and carers 
As we are at the beginning of a new school year I would like to highlight the importance of regular attendance. All 
pupils should be in school on time unless the reason is unavoidable. 
 
The Government has brought out new statutory guidance which we must follow. Here are the important points that 
you must be aware of: 
 

• If your child is absent for over 10 sessions (5 school days) within a 10 week school period a penalty notice 
maybe issued. This will include any unauthorised lates (arriving after 9.15am without a particular reason eg a 
medical appointment).  
 

• Be aware that holidays, late sessions or any other unauthorised absence can be included. If they amount to 
at least 11 schools sessions (5 ½ days of school) all within a 10 week period, a penalty notice can be issued 
by Kirklees. 
 

• The first penalty notice will be £80 per pupil, per parent. This will be increased to £160 if not paid within 21 
days. As an example if two parents take two children on holiday the fine could be up to £640. 
 

• If a second penalty notice is issued within 3 years from the first penalty notice, the fine will be £160 per 
parent, per child. 

 

• Schools cannot issue a third penalty notice within 3 years of the first, and must consider other sanctions, 
which may include prosecution. 

 
I appreciate that this can be complicated so if you need further information please speak to school. 
 
Thank you for your support. 
 
Miss Barker 

 
  

 


